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SECTION 1. C



5 

�x �³�$�  ́ 4.0 
�x �³�$-�  ́ 3.7 
�x �³�%��� ́ 3.3  
�x �³�%�´ 3.0  
�x �³�%��-�  ́ 2.7  
�x �³�&� ́ 2.0  
�x �³�)�  ́ 0.0  

Course repeats are not allowed.  In the event a student must withdraw for personal reasons, a decision 
will be made on a case-by-case basis whether to allow the student to re-enroll during the following 
academic year. The decision to allow a student to re-enroll does not guarantee financial support for that 
enrollment. 

 
Students must maintain a cumulative GPA of minimally 3.0. Failure to earn at least a 3.0 GPA during 
the Fall Semester will result in the student being placed on academic probation for the Spring 
Semester, which may or may not result in loss of the student stipend. The cumulative GPA after Fall 
and Spring Semesters must be >3.00. Students earning a GPA below that cut-off will be dismissed 
from the Program. If the GPA after the Fall Semester is so low that even a Spring GPA of 4.0 would not 
raise the cumulative GPA to above 3.00, the student will be dismissed after the Fall Semester. 
 
Appeals : Students wishing to appeal a given grade must notify the Director of Graduate Programs in 
the Biomedical Sciences no later than three business days following posting of the grade(s). The 
Director will form an ad hoc committee of graduate faculty involved in the delivery of the course in 
question and at least one other graduate faculty member not involved in the course. They will review 
the appeal and recommend a final decision to the Director, who will make the final decision. 
 
In the case of students wishing to pursue an additional level of appeal, the case will be taken to the 
Associate Provost for Academic Affairs who will review the file to determine if the process was followed. 
The Associate Provost does not overturn a decision, but may send the case back to the college, school, 
or center if process was not followed. 

 
Special Topics in Biomedical Sciences (BBSG -5020, BBSG-5040). 
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case studies and completes a quiz. When all 14 modules are successfully completed, the web-based 
program generates a certificate of completion. The Director of the Core Graduate Program (Dr. Willis 
Samson) collects copies of the certificates to ensure student compliance. 
  
Introduction to Basic  Biomedical Research  (BBSG-5970). This is a two-semester, two-credit course 
consisting of two six-seven, week rotations per semester. Students are expected to work Monday through 
Friday for at least 20 hours per week. The primary objective is to expose students to research 
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Systems Physiology and Pharmacology (PPY -5130). This three-credit course meets during January-
March of the spring semester. Its two-hour lecture blocks include dedicated sections on the 
gastrointestinal, metabolism, and endocrine systems, followed by a series of integrated systems topics 
including: energy balance/diabetes/obesity; hypertension and heart failure; hemorrhagic, neural, and 
septic shock; inflammation, infection, and antibiotics; asthma and COPD; exercise and high altitude; 
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in any subsequent courses in the series for that academic year, but they must pass all four 
courses before advancing to the preliminary examination for advancement to doctoral 
candidacy. Students who receive a grade of �³�)�´���L�Q���P�R�U�H���W�K�D�Q���R�Q�H���F�R�X�U�V�H face dismissal 
from the program. These students will meet with the Graduate Steering Committee who 
will take any extenuating circumstances under consideration in their final recommendation 
to the Chair. After considering the circumstances, the Chair decides the fate of the student. 
 

PPYG-6800. Student grades are based on attendance only, with a sign-up sheet outside the door of 
the lecture hall.  Students are allowed to miss two lectures, after which a grade point is subtracted for 
each lecture missed. Missing five or more seminars results in a failing grade of D. Final letter grades are 
assigned by the course director using the following scale: 

�”�����P�L�V�V�H�G���V�H�P�L�Q�D�U�V = A  
3 missed seminars = B  
4 missed seminars = C 
�•5 missed seminars = D  
 
PPYG-6900. Students are graded based on attendance and presentation quality. Faculty are asked 

to complete a presentation evaluation sheet for each journal club presentation, using scores that range 
�I�U�R�P���³���´���I�R�U���X�Q�D�F�F�H�S�W�D�E�O�H���W�R���³���������´���I�R�U���R�X�W�V�W�D�Q�G�L�Q�J�����7�K�H���Y�D�O�X�H�V���I�R�U���D�O�O���F�D�W�H�J�R�U�L�H�V���D�U�H���W�K�H�Q���D�Y�H�U�D�J�H�G�����$�Q��
attendance score of 3.75 is given for perfect attendance. Class participation is graded in 0.025 
increments, and unexcused absences result in 0.25 deductions. Final letter grades are assigned by the 
course director using the following scale: 

 
4.0 and above =   A+ 
3.85-3.99 =           A 
3.75-3.84 =           A- 
3.5-3.74 =             B+ 
3.0-3.49 =             B 
2.75-2.99 =           B- 
2.0-2.74 =             C 
0-1.99 =                D 

 
  

Responsible Conduct of Research . Training in the responsible conduct of research is required of all 
Ph.D. 62(of)-10( )-62(R)1(l)13eCn
BT
/F3 11 Tf
1 0 0 1 81.525 530.67 Tm
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Phase 3. Phase 3 �R�F�F�X�U�V�� �L�Q�� �W�K�H�� �V�H�W�W�L�Q�J�� �R�I�� �W�K�H�� �O�D�E�R�U�D�W�R�U�\�� �J�U�R�X�S�� �U�H�V�S�R�Q�V�L�E�O�H�� �I�R�U�� �W�K�H�� �V�W�X�G�H�Q�W�¶�V��
dissertation project. consists of discussion of topics pertinent to the Responsible Conduct of Research 
by individual training faculty in their laboratory meetings. In addition, advanced students (years 3-5 of 
their training program) are required to participate in 1-2 small group case discussions designed for 2nd 
year graduate students (Phase 2) discussed above. Documentation that appropriate topics have been 
covered in these lab meetings will be provided by students during their biannual meeting with the 
graduate committee. 

Phase 4. All trainees who have not finished requirements for the Ph.D. in four years after they 
complete the Phase 2 course must participate in a Refresher Course on the Responsible Conduct of 
Research (RCR). The Refresher requires participation in the Responsible Conduct of Research 
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such as catecholamines, the questions during the oral examination may relate to broader context and 
general knowledge of catecholamines that include synthesis, degradation, and release of this particular 
�W�U�D�Q�V�P�L�W�W�H�U�� �I�D�P�L�O�\���� �7�K�H�� �R�U�D�O�� �H�[�D�P�� �L�V�� �D�� �W�H�V�W�� �R�I�� �W�K�H�� �V�W�X�G�H�Q�W�¶�V�� �X�Q�G�H�U�V�W�D�Q�G�L�Q�J�� �R�I�� �K�R�Z�� �W�K�H�� �K�\�S�R�W�K�H�V�L�]�H�G��
questions, aims and experimental design fit within the context of the scientific field. It is not a 
comprehensive examination of everything covered in general classes. The date of the oral presentation 
should not be scheduled until the written proposal is fully approved by the examination committee. 

The oral examination/defense begins with a 15-20 min presentation by the student in which key 
points of the written proposal are reviewed. It is not an all-inclusive presentation of the long proposal. 
The presentation should include discussion of: (1) the 
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SECTION 6. TEACHING RESPONSIBILITY .  
 
Graduate students in the Pharmacology and Physiology Doctoral Program are required to obtain formal 
teaching experience by participating as lecturers in Drugs We Use and Abuse (PPY 1450). This 3-credit 
undergraduate course for non-science majors is presented each Fall Semester, and meets Monday, 
Wednesday and Friday mornings. The course syllabus is prepared and revised annually with each block 
of lectures or chapter written by its graduate student lecturer.  
 
 
SECTION 7. ACADEMIC AND BEHAVIORAL STANDARDS .  
 
Overview . Students are expected to comply with all academic coursework and research standards 
outlined in this document, unless specific requirements have been waived or substituted with the prior 
approval by their preliminary and/or dissertation committees and the departmental Graduate Steering 
Committee. All students are obliged to participate in regularly scheduled journal clubs, weekly seminars, 
teaching assignments, and departmental retreats/meetings when applicable, unless excused in advance 
by the faculty Directors of those events or the Graduate Advisor. Furthermore, specific students may be 
encouraged or required to attend training seminars, technical or grant-writing workshops, and scientific 
meetings, as determined by consultations with their faculty advisor, preliminary exam and dissertation 
committees.   

�$�W���D�O�O���W�L�P�H�V�����V�W�X�G�H�Q�W�V���D�U�H���U�H�T�X�L�U�H�G���W�R���P�D�L�Q�W�D�L�Q���D���J�U�D�G�H���S�R�L�Q�W���D�Y�H�U�D�J�H���R�I���³�%�´���R�U���E�H�W�W�H�U�����6�W�X�G�H�Q�W�V���Z�K�R��
fail to do so will be placed on probation. Probationary status lasting two consecutive academic semesters 
(excluding the Summer semester) is grounds for dismissal. 

In keeping with the policies outlined in the Saint Louis University Student Handbook (link) and the 
Academic Integrity Policy (link, or see Appendix G), students are expected to comport themselves in a 
professionally appropriate manner when interacting with colleagues within the department and 
throughout the School of Medicine, as well as in broader academic settings as those arise. Such events 
may include but are not limited to visits and luncheons with institutional guests such as seminar speakers 
and special lecturers, as well as during all their interactions with undergraduate, graduate, and 
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From this point on, student�¶s progress is monitored by the Doctoral Candidacy Advisor and Dissertation 
Committee, which meet at least twice per year. 
 
Individual Development Plan. All students are required to develop an Individual Career Development 
Plan using MyIDP (link) as soon as they complete their Preliminary Qualifying Exam. The goal is to help 
students and postdoctoral fellows define and pursue career goals. Progress through MyIDP is monitored 
by a senior faculty member (Dr. Ian De Vera; ian.devera@health.slu.edu). 
 
Remediation of poor performance and grounds for dismissal . Students who fail to comply with the 
academic or behavioral standards outlined above will be required to meet with the Graduate Advisor 
and/or the relevant Course Director, Teaching Supervisor, or Preliminary Exam and Doctoral Defense 
Committee Chairperson. Issues that can result in such required meetings include but are not limited to 
poor classroom performance or participation, failing or substandard exam or course grades, unexcused 
absences, noncompliance with regulatory certification standards, and documented examples of 
inappropriate behavior. During a first such meeting, the infractions or other issues will be discussed with 
the student and minutes of the meeting taken for distribution to the trainee and mentor and other faculty 
members or supervisors that detail the specific remediation plan to be imposed. Follow-up meetings or 
other benchmarks may be imposed at that time, such as timelines to complete missed assignments, 
complete certification training sessions, or modify inappropriate behavior.  

Depending upon the severity of the situation or the d�H�S�D�U�W�P�H�Q�W�¶�V�� �F�R�Q�F�H�U�Q�V�� �D�E�R�X�W�� �W�K�H�� �V�W�X�G�H�Q�W���� �D��
period of probation for up to a full semester may be imposed, so that the student can correct deficiencies 
�R�U���E�H�K�D�Y�L�R�U���� �'�X�U�L�Q�J�� �D�Q���L�Q�L�W�L�D�O���S�U�R�E�D�W�L�R�Q�D�U�\���S�H�U�L�R�G���� �D�� �V�W�X�G�H�Q�W�¶�V���V�W�L�S�H�Q�G���Z�L�O�O���F�X�V�W�R�P�D�U�L�O�\���Q�R�W���E�H���D�W���U�L�V�N���R�I��
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Required Didactic and Participatory Department of Pharmacology and Physiology  Courses during 
Ph.D. Training Years:  

�x PPY-
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I.  PHILOSOPHY  
 
A University with a sound assistantship policy should be able to improve the educational 
experience for undergraduate and graduate students alike, as well as enhance the research potential 
of its graduate programs.  Students, departments and the University as a whole are beneficiaries of 
quality graduate assistantship programs when such programs are well conceived and executed. 
 
The primary goal of an assistantship is to augment the student's educational objectives and to assist 
in the prompt and successful completion of the student's degree program.  The student and the 
department share a central responsibility in the student's education.  The graduate assistant is 
clearly a student who, while making progress in the degree program, has special opportunities to 
receive experience in a profession under the supervision of a faculty mentor.  Although such 
students serve Saint Louis University with teaching, research, and/or administrative duties, they are 
considered students, and not employees, of the University, and the tasks assigned to them must be 
clearly and justifiably consistent with the student's educational and career objectives.  It is essential 
that graduate assistants be given assignments and supervision in such a way that their graduate 
studies and assistantship responsibilities reinforce one another.  The assistant/mentor relationship is 
vital, and the best assistantship experience will evolve from careful planning and monitoring.  In 
this way, both the students and the University benefit from the relationship. 
 
 
II.  CATEGORIES OF GRADUATE AWARDS  
 
Graduate Teaching Assistantship 
 
A teaching assistant may work with undergraduate students in small groups, lead group 
discussions, monitor examinations and grade papers, help to prepare lectures, conduct laboratory 
sessions, or can be responsible for a course as the primary instructor.  Under the close supervision 
of the faculty, the teaching assistant concurrently develops teaching skills and a deeper 
understanding of the discipline. 
 
Graduate Research Assistantship 
 
A research assistant may be appointed in a department through the college, school, or c�H�Q�W�H�U�¶�V�� 
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chairperson should provide the graduate assistant with a copy of the department's assistantship 
handbook, which may be a supplement to this manual.  The department's supplement should 
include any specific departmental policies governing graduate assistants.  The supplemental manual 
is required for University Funded assistantships  (UFA) and is suggested for externally funded 
assistantships.  The new assistant should be notified of orientation meetings and other training 
opportunities as soon as they are scheduled. 
 
All graduate assistants and fellows are required to have tax forms, an I-9 form, and a Human 
Resource Information form on file in Human Resources.  New appointees are required to complete 
these forms within 72 hours of the start of the contract.  Failure to meet this deadline in completing 
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VII. ACADEMIC INTEGRITY AND ETHICS  
 
The University is a community of learning, and its effectiveness requires an environment of mutual 
trust and integrity.  Any clear violation of academic integrity will be met with sanctions.   
 
Ethical behavior must also extend beyond the academic setting and into professional life.  Most 
major fields require their graduate students to complete an ethics requirement within the 
curriculum.  Coursework or other training in ethics in research is required of academic personnel 
involved in traineeship and investigative programs funded by a number of Federal and other 
agencies. 
 
For further information on academic integrity and ethics, please refer to the current Saint Louis 
University Graduate Education Catalog. 
 
 
VIII. CONDITIONS OF APPOINTMENT  AND REAPPOINTMENT  
 
Graduate assistants who are performing satisfactorily in their studies and assistantship duties are 
eligible to continue their appointment from semester to semester.  Should a student fail to perform 
satisfactorily the department is responsible for providing the student with a description of the 
responsibilities and expectations associated with his/her assistantship, including GPA requirements, 
�G�H�W�D�L�O�V���U�H�J�D�U�G�L�Q�J���W�K�H���V�W�X�G�H�Q�W�¶�V assistantship 
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Under special conditions it is sometimes possible to transfer tuition scholarship hours from one 
semester to another during the assistantship/fellowship period.  For example, if a student is 
registered for six hours during the Fall semester but must register for twelve hours during the 
Spring semester and is on a graduate appointment during the period, the student may petition to 
transfer three hours from Fall to Spring.  Any transfer of tuition scholarship hours must be 



 

10 
 

Direct Deposit of Stipend Check 
 
Graduate assistants are eligible to participate in the University's direct deposit option.  Direct 
deposit offers convenience and security of funds.  Assistants may choose to have paychecks 
deposited directly to one or two personal bank accounts.  Direct deposit authorization forms may be 
obtained from the Payroll Office, located in the Lindell Building.  Beginning with the monthly 
payroll dated January 30, 2006 those not participating in Direct Deposit will have their paychecks 
mailed to their permanent address via the U.S. Postal Service. 
 
 
X.  RESPONSIBILITIES OF ASSISTANTS 
 
A graduate assistant is expected to make steady progress toward the degree while effectively 
performing assigned duties.  The course load and assistantship responsibilities should form a 
program that facilitates the student's progress.  An assistant will normally register for six to nine 
hours or the equivalent in a given semester and usually performs assistantship duties for twenty 
(20) hours per week.  A graduate assistant must be registered each academic semester during 
the appointment period, including the Summer Session.  The mentor and/or faculty advisor has 
a serious responsibility to help the student monitor his/her ability to manage both the academic and 
assistantship roles.   
 
The graduate assistant should be informed of departmental, School and University regulations and 
follow them consistently.  Assistants are obligated to maintain standards of academic honesty and 
integrity.   
 
PLEASE NOTE:  Students appointed to an assistantship or fellowship must be registered during 
the appointment period, usually for six (6) to nine (9) hours of credit.  If the appointment period 
includes part or all of the months of June and July, appointees are to be formally enrolled for 
the Summer Sessions. 
 
Students appointed to an assistantship or fellowship may not engage in any concurrent 
employment without the expressed consent of the department or program and their  dean or 
director .  Requests for an exemption must be made in writing.  Participation in any unapproved 
employment will result in the immediate withdrawal of the assistantship.   
 
Fair Labor Standards Act 
 
Departments and graduate assistants should be aware of the Fair Labor Standards Act (FLSA), 
which does not permit an employee to be paid simultaneously an hourly (non-exempt) wage and a 
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Departments are expected to design an evaluation plan consistent with Section XI, Item 3 above.  
Evaluation should be an ongoing process of communication between the graduate assistant and the 
faculty mentor.  A formal evaluation should be a supportive process that helps the assistant to 
identify strengths and weaknesses, and to plan concretely for improvement.  A formal evaluation 
should be entered into the student's departmental record each year. 
 
Graduate assistants will have the opportunity to evaluate the assistantship experience each year.  
This evaluation should likewise be a supportive process which will help the department identify the 
strengths and weaknesses of its assistantship program.  The Associate Vice President Graduate 
Education will conduct this evaluation at the end of the Spring semester. 
 
The Associate Vice President Graduate Education and the Dean/Director will meet with the 
department's assistantship coordinator and chairperson to discuss the evaluation data of the 
previous year.  The AVP-Graduate Education  will then meet with the Dean of the School in which 
the department is located to discuss recommendations for the departmental assignment of 
assistantships for the next academic year. 
 
 
XIII. REI NERT CENTER FOR TRANSFORMATIVE TEACHING & LEARNING  
  
The mission of the Reinert Center for Transformative Teaching & Learning is to assist faculty and 
graduate students to develop as teachers by increasing their awareness of a variety of teaching 
methods and learning styles.  Services provided include: a certificate in university teaching skills; 
assistance in developing a teaching portfolio; classroom observation; workshops on effective 
teaching; small group instructional feedback sessions; instructional consultations; and assistance 
�L�Q�W�H�J�U�D�W�L�Q�J���W�K�H���8�Q�L�Y�H�U�V�L�W�\�¶�V���F�R�X�U�V�H���P�D�Q�D�J�H�P�H�Q�W���V�\�V�W�H�P�����6�/�8���*�O�R�E�D�O�����D���N���D�������%�O�D�F�N�E�R�D�U�G���������������D�Q�G��
other learning technologies into course curricula. 
  
Effective Teaching Seminars 
  
Effective Teaching Seminars are offered during the fall and spring semesters and involve 
interactive presentations by University faculty on pedagogical issues. Specific strategies and skills 
are introduced to provide practical instruction as well as philosophical enrichment. The schedule of 
seminars is available on the CTE website (www.slu.edu.cttl). 
  
Certificate Program 
  
The Reinert Center for Transformative Teaching and Learning awards the Certificate in University 
Teaching Skills to participants upon the satisfactory completion of all requirements of the 
certificate. These requirements include: 
  

(1) Participation in ten Effective Teaching Seminars;
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(5) Demonstrated understanding of integrating technology or service learning into 
teaching;  

(6) Completion of readings related to teaching; 
(7) Development of course materials in their discipline;   
(8) Preparation of a teaching portfolio; and 
(9) 

mailto:cte@slu.edu
http://www.slu.edu/human-resources-home/hr-information-systems/employment-verification
http://www.slu.edu/human-resources-home/hr-information-systems/employment-verification
mailto:HRIS@slu.edu




http://www.slu.edu/graduateeducation
http://www.slu.edu/graduateeducation


 If the committee’s decision is Passing or Passing with Distinction, 
the student is notified of the results and is automatically advanced to 
doctoral candidate status 




 Please note: the Dissertation Proposal/Prospectus is no 
longer required by this office, although a prospectus is 
required by all programs. 




 If the committee’s decision is Unfavorable the student is notified of 
the results and a new Oral Exam will be scheduled at an 
appropriate time. The oral exam committee will include an outside 
committee member (a SLU faculty member from another 
program) in order to assure that policies and procedures are 
appropriately followed. 





o The Doctoral Candidacy Advisor will prepare the Result Form for the 
second dissertation defense.   

 If at the second defense, the committee’s decision is Passing or 




Passing with Distinction for the defense and the dissertation, the 
committee chairperson can notify the student of the result and the 
student contacts the candidacy advisor to arrange an appointment 
for the format review. The format review is by appointment only and 
is to be scheduled for a date and time after the defense and after all 
required corrections are made to the dissertation 




 The Result Forms are sent to the doctoral candidacy advisor 
to convey the result of the defense and acceptance of the 
dissertation (the Result Form for the dissertation can be 
delayed until the dissertation is considered acceptable by 
the committee). 

 If at the second defense, the committee’s decision is Unfavorable 
for the defense, the student is notified immediately and will need 
to discuss with committee chair and graduate program director the 
option of defending a third time. 





6. Electronic Dissertation Submission and Final Requirements  
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Materials and



 
Color 

 
 

Text, with the exception of web links, must be in black ink. Both black and white 





 
Table of Contents 

 
 

The words “Table of Contents” must appear at the top 



 
prepared for the benefit of the reader. The order within the List should be either 
alphanumeric or in the order of the first appearance of the abbreviation/code within the 
text. The List would be formatted in the manner of the List of Tables or List of Figures, 
but without associated page numbers. The List of Abbreviations would immediately 
follow the List of Figures within the preliminary pages. 

 
 

Body of the Thesis/Project/Dissertation 
 
 

Typically, the body is divided into chapters (sections for Ed.D. projects ONLY). 
Chapters always begin on a new page. The author, advisor, and the committee determine 
the content. 

 
 

Appendices 
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body of the text; it/they have the same rank as a chapter. See example Table of Contents 
at the end of this section. Copyrighted scales and measures cannot be included 
without written permission from copyright holder to reprint in 
thesis/project/dissertation. Visit the APA website for more information on copyright 
and permissions. http://www.apa.org/about/contact/copyright/index.aspx 
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Referring to Tables, Figures, and Appendices in Text 
 
 

Every figure, table, and appendix must be referenced within the text; the reference in 
each instance is through the number of the table or figure or the letter of the appendix. 
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A table or figure should appear shortly after it is first mentioned/referenced in the text, on 
the same or the following page if possible. If a series of tables or figures is first 
mentioned in the text as a group, the tables/figures should be located on successive pages 
without interrupting text. If a series of tables or figures is so lengthy that it may be 
distracting to the reader, the entire series can be placed in the order mentioned at the end 
of the chapter or in the appendix (e.g., “See Figures 1-6 in Appendix A.”). 

 
 

Placement of Titles 
 
 

The table title is located at the beginning of the table and the figure title is placed 
beneath the figure. The table titles and figure titles must appear on the same page as the 
table or figure. Font styles and sizes must remain the same on every table and figure. 

  



 
 

Tables on Multiple Pages 
 
 



 
 

3: SPECIAL DISSERTATION OPTIONS 
 
 
 

The Three-Article Dissertation Format 
 
 

Specific Ph.D. degree programs permit the doctoral candidate the option of compiling 
three (or more) related articles that have been published or approved for publication in 
one or more peer-reviewed scholarly journals. The articles are related to a central theme. 
Each article becomes a chapter within the dissertation. Because the major field and 



 
 

4: COPYRIGHTING INFORMATION 
 
 

Determining if Material is Copyrighted 
 
 

The copyright symbol (©) indicates that the person or company whose name appears 
after the symbol copyrights the material. Some general rules of thumb are as follows: 
1) professional journals, magazines, and newspapers hold the copyrights on all articles 
they publish including articles with the student as the author; 2) publishing houses hold 
the copyright on all books; 3) foreign copyrights are as valid as U.S. copyrights; 
4) permission is required for the use of materials from some private collections and 
museums without respect to copyright. Also see the Fair Use Checklist created by 
Kenneth D. Crews (Columbia University) and Dwayne K. Buttler (University of 
Louisville). http://copyright.columbia.edu/copyright/fair-use/fair-use-checklist/ 

 
 
 

Using Copyrighted /Published Material 
 
 

Permission to quote, reprint (include a copy in the thesis/dissertation/project), or adapt 
copyrighted/published material is obtained from the owner of the copyright or publisher. 
ProQuest assumes no liability for copyright violations. When images, tables, figures, 
poems, pictures, maps, or other work from materials obtained from archives, museums, 
or copyrighted/published sources are included in a thesis, project, or dissertation the 
student must follow the policies of the respective repositories concerning permission 
requirements. A copy of the permission letter must be placed in an appendix of the 
thesis, project, or dissertation.  Start the permission process early in your writing, ideally 
as soon as you know what copyrighted material you want to use.  It will take time to 
apply to the copyright holder and to receive a response.    

 
 

Copyrighted Articles 
 
 

If publication rights were 



Issues of Continuity and Consistency 
 
 

A published article is a complete entity unto itself as it appears in a journal, but within the 
three-article dissertation option it is just one part of a larger document. As a result,  
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6: FREQUENTLY ASKED QUESTIONS 
 
 

Style Manuals 
 
 

What should I do when my department’s/major field’s style manual and the Saint 
Louis University-Graduate Education’s formatting guide conflict? 

 
 









 
 

Leaving Items Hanging 
 

 The heading or subheading for a new section of the thesis/project/dissertation may not be the 
last line on a page. Instead, place the heading at the top of the next page. 

 
CORRECT 

 
cloud deposits onto small ice cry









�� All tables, figures, and appendices are referred to in the text in sequential order. 
�� Tables and figures are correctly formatted. 

 
 
Appendix/Appendices 

�� If only one appendix, it is called just Appendix, not Appendix A. 
�� Each appendix has a name, describing the contents of the appendix. 
�� Follows the last chapter of your dissertation, project, or thesis and precedes the 

Bibliography/References/Works Cited. 
�� All pages are numbered. 
�� Includes all permissions granted for use of already published work. 

 
 

Bibliography/References/Works Cited 
      �� Format used follows the most current edition of the style guide of student’s discipline.        
�����Spacing of references (single- or double-spaced) is determined by the style guide 
           of the student’s discipline. 

 
 

Vita Auctoris (Required) 
�� Follows the Bibliography/References/Works Cited. 
�� Written in the third person 
�� Written in a narrative, not resume-style format. 

 
 

Preparing for Format Review 
       �   Create a separate abstract (350 words or less, no references). 

 �� Print both documents single-sided on regular copy paper. 
��
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Concealment entails failing to call to the attention 
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Except as required to explain the basis of a decision or to provide new information, 
an appeal will be limited to a review of the record of the unit with jurisdiction and of 
supporting documents in order to determine one or more of the following 
circumstances: 

�x The procedures set forth by the academic unit were not followed, which 
may have significantly impacted the outcome of the case or may have 
resulted in a different finding; The procedures set forth by the academic unit 
were not followed and, for that reason, a different finding may be justified 

�x New or relevant information, not available at the time of the hearing, has 
arisen that may significantly impact the outcome of the case or may result 
in a different finding.  

�x The sanctions imposed were excessively harsh or excessive for the 
violation. 

 
b.) Constitution of the Board  

�x Once an appeal has been filed with the Office of the Provost, the Associate 
Provost for Graduate Education or Associate Provost for Undergraduate 
Education will collect and review material compiling a record for initial 
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recuse him/herself if that individual believes s/he cannot impartially 
fulfill his/her  duties. Written notification of intent to appeal must be sent 
to both the academic unit administrator (e.g., Dean, Chair, or Director)  
with jurisdiction  in the case and the Office of the Provost within five (5) 
University business days of receipt of the imposition of sanctions. Any 
concerns or objections with the make-up of the committee should be 
indicated at the time of notification.  

���Š�‡���•�–�—�†�‡�•�–�ï�•���Ž�‡�–�–�‡�”���‘�ˆ���•�‘�–�‹�ˆ�‹�…�ƒ�–�‹�‘�•��to appeal must contain the following information: 

�x ���Š�‡���•�–�—�†�‡�•�–�ï�•���•�ƒ�•�‡�á���•�–�—�†�‡�•�–���•�—�•�„�‡�”, mailing address, phone number, and email 
address; and 

�x Notice of the violation itself and appropriate documentation of the event (e.
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